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Before you visit the College Office with your hardbound thesis and forms you need to deposit the 
electronic copy online. 

1. Go to https://www.pure.ed.ac.uk/ and log-in with your EASE account. 
2. Click on the Green ‘Add new’ button on the top right and select ‘Doctoral Thesis’ for a PhD, 

or ‘Masters Thesis’ for MScR or MPhil. 
 

 
3. The record should be auto-populated with most of your thesis award information. Please 

check for completeness, and add in the title of your thesis in the appropriate box. 
4. Upload your electronic thesis files by clicking on the ‘Add document’ button.  

5. If you require an embargo for the PDF add the date and reason in the appropriate boxes. 
The initial embargo length is one year from date of graduation. The date will be checked by 
Library staff and changed if a different value is added without permission. 

6. Upload your ‘Access to Thesis’ and any Supplementary Data files alongside the thesis text. 
Change the ‘Type’ to ‘Supplementary materials’ and upload the files as described above. 

7. To finish, set the status to ‘Entry in progress’ click the blue ‘Save’ button at the bottom of 
the screen and the submission is ready for validation by college office staff. 
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